SECOND VIEWING:

Watch Presentation 2 of Episode 4 of the
DVD. Note the changes in the visuals.
Close your textbooks and enjoy the
speech!

Presentation 1 Presentation 2

Compare your slide analysis to the solutions below.

| The Green Machine F‘l

>

Problem Solution
e Speaker can’t remember main points ¢ Use an overview chart

T Wne Features

< 51.5 miles per gallon: 18% more

1.The best thing about the Green Machine Is that & Is economic to drive. The Green
Machine’s patented hybrid engine has an estimated combined cRyighway 51.5 miles
per gallon rating. In terms of percentage, thas mears Mat the Green Machine gets 18%
‘more miles per galion than the average new auto. This transtates into 2 Saving for the
owner of 18% on gasofine. Ratings are based on estimated mileage for model yoar
Z010. Notn thak for the 2010 models, the way that the estimated economy ratings were
dotormined was revised.

20 o e it 5 pa ot g s ol <+ Hybrid engine: 70% less CO,

The Green Machine generates 70% less smog-forming emissions Including €0, and
other gases Mat have been proven 1 coMrbULE o global warming. You ¢an do your
part in reducing global warmiing! Be part of the solution! Test drive a Groen Machine
today.

< Quieter: 8 db less noise

3. 1n addton to emitting fewer dangerous 956 xd poliutants InD our planet's

e, the Green Machine contributes to reducing noise poliubon, 3 pariculany.
important factor in cty driving. The Green Machine has been rated by Driver and Gar
magazine a5 being eight deciiels quieter than the average hew car. In the both the
starting and drrang phases, the Greén Machine has been rated as quister. This gives
You, the driver, 3 safer, more COMTArtable dMVing eXpenence.

Economic and environmentally friendly!

Problem Solution

e Font point size is too small = Use a large point size

e Long sentences e Avoid sentences

e Noisy background » Use a simple background

Speaking of Speech New Edition




Presentation 1 ' Presentation 2

2.1 Green Machine Popularity |
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Growing in popularity!

Problem Solution
» Difficult to visualize a trend * Show ideas with images (graphs,
illustrations, photos, etc.)
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3. Green Machine Market Share |
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The environment needs your help!
Problem Solution
e Wrong kind of chart to show percentages » Choose the right kind of chart to

communicate your message

oL :

The Green Machine "

Remember:
If you care about the environment,
If you believe in recycling,

1.Features/

(Green Machine is sold on a first-come, first-served basis.
Performance is based on standard ratings and may vary
depending on local driving and weather conditions.)

Thank you for your attention!

Problem Solution
* “Noisy” conclusion chart ¢ Use a simple conclusion chart like this one
* Font is too small * Make sure the font is large enough




How to Make Visuals: Guidelines
’ Guideline 1: Show Images :
Show the audience your information by changing words and numbers into images.

® Change a confusing table of numbers into a graph.
BEFORE AFTER

Attendance at East and North Parks Attendance at East and North Parks

Name/Month

East Park
North Park

East Park
o
North Park

January  April July October

® Change a list of locations into a map.

BEFORE AFTER

New offices opened in Asia this year

Regional Head Office Hong Kong Chin

New offices opened in Asia this year

Information Technology Sapporo Japan

Regional Head Office Tokyo Japan

Hong Kong E

, Manila

Regional Head Office Osaka RETEDE

Asian Headquarters Seoul Korea

Research & Development  Pusan Korea 4
Singapore

Logistics Singapore Singapore

Regional Head Office Manila Philippines

® Change words into a flow chart.

BEFORE AFTER

Training Schedule

« One month of orientation.

« All personnel receive six months of
general skills training.

- Technicians receive specialized
technical training, while sales personnel
receive specific sales training.

- One month of management and

leadership training.

Training Schedule
1 month :

6 months

LI GIGEY Technical Training Sales Training

Management and
Leadership Training

1 month

First Assignment




Guideline 2: KISS (Keep your Information Short and Simple)

® Simplify sentences into easily remembered key words and phrases.

BEFORE AFTER

Scuba Diving Safety Rules Scuba Diving Safety Rules

Always dive with another
person, a “buddy,” so that you

can watch over each other. @ Dive with a Buddy

Remember to calculate bottom
time to allow enough time for
decompression if necessary.

® Watch the Bottom Time

Don't put your hands on ® Don't Touch Marine Life
marine animals. You could

injure them or yourself.

® Eliminate unnecessary information.

BEFORE AFTER

Number of Food Co-op Users

Time is money. 4
Smart shoppers save
time as well as
money by using
food co-op service!
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® Eliminate unnecessary details. Round off numbers and eliminate extra words
to make easily remembered key points.

BEFORE AFTER

3 Good Reasons to Work 3 Good Reasons to Work
with ACME Corporation with ACME Corporation

- 1,236,427 Items in Stock - 1.2 Million Items

- 149,650 Customers Last Year i - 150,000 Customers

« $28,435,954.94 in Sales Last Year - $28.5 Million in Sales

Figures are for last year




